
Follow the Steps Below to Set Up Online Banking
1. Sign in as a user to your account, and click on the “Settings” tab.

Billtrust Online Payments
 and Auto-Pay Set Up

2. Under Settings, click the “Payment Settings” tab.

3. Click the “Payment Accounts” tab, then click the green “Add Bank Account” button.

xyz

Jane Doe

Jane Doe

jdoe@123.com

What is your favorite hobby?

Jane Doe

1

Jane Doe

12345

Jane Doe



4. Complete appropriate bank account information.
5. Check the “Default Group” box.
6. Click the green “Save” button.
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7. Your Bank Account information will be saved.
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Enable Auto-Pay
Auto-Pay will be scheduled for future invoices only. Any current unpaid invoices will need to 
be scheduled by the user. 
1.  Under Settings, click the “Payment Settings” tab, then click on “Auto-Pay Settings.”
2. Enable “Auto-Payment.”
3. Choose your “Payment Account.”
4. Add a “Maximum Payment” threshold. The payment threshold is the maximum total due 
    for a bill to be paid automatically. If the total due is greater than the payment threshold, 
    the bill will not be automatically paid.
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Whom can I contact if I have questions?
 • Email questions to Billing@DeltaDentalNJ.com
 • Call us at 1-800-452-9310 and follow the prompts

7. Your screen will look like this after Auto-Pay is enabled.
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